
officeprintable.com  ·  free printable template  ·  check every entry before relying on this document

office printable .com OUTGOING MAIL LOG
OFFICE / BUSINESS MONTH POSTAGE ACCOUNT / METER BUDGET

Date To (name, city) Contents Envelope / box Weight Class / service Postage Tracking no. Sent by

Total postage


	biz: 
	month: 
	acct: 
	budget: 
	m_1_date: 
	m_1_to: 
	m_1_what: 
	m_1_env: 
	m_1_wt: 
	m_1_cls: 
	m_1_cost: 
	m_1_trk: 
	m_1_by: 
	m_2_date: 
	m_2_to: 
	m_2_what: 
	m_2_env: 
	m_2_wt: 
	m_2_cls: 
	m_2_cost: 
	m_2_trk: 
	m_2_by: 
	m_3_date: 
	m_3_to: 
	m_3_what: 
	m_3_env: 
	m_3_wt: 
	m_3_cls: 
	m_3_cost: 
	m_3_trk: 
	m_3_by: 
	m_4_date: 
	m_4_to: 
	m_4_what: 
	m_4_env: 
	m_4_wt: 
	m_4_cls: 
	m_4_cost: 
	m_4_trk: 
	m_4_by: 
	m_5_date: 
	m_5_to: 
	m_5_what: 
	m_5_env: 
	m_5_wt: 
	m_5_cls: 
	m_5_cost: 
	m_5_trk: 
	m_5_by: 
	m_6_date: 
	m_6_to: 
	m_6_what: 
	m_6_env: 
	m_6_wt: 
	m_6_cls: 
	m_6_cost: 
	m_6_trk: 
	m_6_by: 
	m_7_date: 
	m_7_to: 
	m_7_what: 
	m_7_env: 
	m_7_wt: 
	m_7_cls: 
	m_7_cost: 
	m_7_trk: 
	m_7_by: 
	m_8_date: 
	m_8_to: 
	m_8_what: 
	m_8_env: 
	m_8_wt: 
	m_8_cls: 
	m_8_cost: 
	m_8_trk: 
	m_8_by: 
	m_9_date: 
	m_9_to: 
	m_9_what: 
	m_9_env: 
	m_9_wt: 
	m_9_cls: 
	m_9_cost: 
	m_9_trk: 
	m_9_by: 
	m_10_date: 
	m_10_to: 
	m_10_what: 
	m_10_env: 
	m_10_wt: 
	m_10_cls: 
	m_10_cost: 
	m_10_trk: 
	m_10_by: 
	m_11_date: 
	m_11_to: 
	m_11_what: 
	m_11_env: 
	m_11_wt: 
	m_11_cls: 
	m_11_cost: 
	m_11_trk: 
	m_11_by: 
	m_12_date: 
	m_12_to: 
	m_12_what: 
	m_12_env: 
	m_12_wt: 
	m_12_cls: 
	m_12_cost: 
	m_12_trk: 
	m_12_by: 
	m_13_date: 
	m_13_to: 
	m_13_what: 
	m_13_env: 
	m_13_wt: 
	m_13_cls: 
	m_13_cost: 
	m_13_trk: 
	m_13_by: 
	m_14_date: 
	m_14_to: 
	m_14_what: 
	m_14_env: 
	m_14_wt: 
	m_14_cls: 
	m_14_cost: 
	m_14_trk: 
	m_14_by: 
	m_cost: 


