Business Equipment Purchase

Evaluate equipment purchases before committing budget.

Equipment request form

Requested equipment
Estimated cost $

Business reason

Total cost checklist
[ 1 Purchase price
[ 1 Maintenance

[ 1 Training

Vendor comparison

Vendor Price

officeprintable.com

Department
Needed by
Approver
[ 1Shipping
[ 1Supplies
[ ] Storage
Warranty Delivery

[ 1 Installation
[ 1 Warranty

[ 1 Disposal

Notes

Planner



