Remote Work Checklist
Prepare remote work routines, tools, security, communication, and workspace needs.
Checklist
	[ ] Internet checked
	[ ] Camera ready

	[ ] Files synced
	[ ] Calendar updated

	[ ] Security active
	[ ] Workspace set


Follow-up actions
	Action
	Owner
	Due date
	Done

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Notes
	

	

	


officeprintable.com




