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	Date
	From - to
	Business purpose
	Odometer start
	Odometer end
	Miles
	Tolls / parking
	Client / project

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total business miles
	
	
	
	
	
	
	



	
	Rate per mile (IRS standard rate for the year, or employer rate)
	

	
	Mileage amount (miles x rate) + tolls and parking
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