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	RECEIPT NO.
	
	DATE
	
	AMOUNT (FIGURES)

	
	
	
	
	



	Amount in words
	

	Received from
	

	Address / contact
	

	For (purpose)
	

	Reference (invoice, order, account)
	



	ACCOUNT SUMMARY
	
	RECEIVED BY

	Total due
	
	
	Name
	

	This payment
	
	
	Business
	

	Balance
	
	
	Phone / email
	



NOTES
	



	
	
	
	
	

	Signature of receiver
	
	Signature of payer (optional)
	
	Date
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